
CORONAVIRUS (COVID-19) PARISH CONTINUITY PLAN 

Updated: 18/3/2020 

 

Emmanuel Church, Woodley 

 

The Diocese of Oxford requests that each parish/benefice/mission community or alternative 

now puts in place a continuity plan in preparedness for further development of the 

Coronavirus situation. 

There are many unknowns about the development of this virus over the coming weeks and 

months; your plan will need to be revisited and kept under review as circumstances change. 

 

1. Infrastructure 

 

The aim of this plan is to ensure as far as possible the continued mission and ministry of the 

parish, and the critical ongoing business of the parish. 

The Rev. Sean Riordan, with the support of the Church Wardens (Dave Woolnough and 

Adam Wingrove and other key leaders, is requested to now take steps outlined in this 

continuity plan. 

The Incumbent’s nominated deputy is the Rev. Susie Templeton. The Church Wardens will 

fulfil this role should Rev Sean Riordan & Rev Susie Templeton be unwell.  

The Rev. Sean, or his/her nominated deputy, will provide a channel for regular 

communication, by email or phone, with the Area Dean (Rev. Graeme Fancourt) and 

Archdeacon (Rev Stephen Pullin) as requested. 

 

1.1 The Incumbent and deputies will have emergency contact details for the Area Dean 

and the Area Dean’s deputy. 

1.2 Identify critical leadership roles and essential parish functions.  

  Rev Sean Riordan (Minister/ Incumbent), David Woolnough & Adam Wingrove (Church 

Wardens), Rev Susie Templeton (Curate), Susan Walters (LLM), Sonia Hall (Administrator & 

Treasurer), Catherine Rogers & Shane Stevens (Stewardship), Dov Whittle (Homegroups), 

Rachel Hogg, Lyn Rhodes (Pastoral Team Lead), Laurie-Ann Price (Youth Pastor) and Dawn 

Nicholls (Family Worker) and Dave Mansfield (Light Groups). 

 



1.3 All Leaders listed above where possible, cross-train people for essential tasks in the 

parish so that if a person needs to self-isolate or becomes ill, tasks can still be undertaken. 

 

2. Communication 

 

2.1 Minister & Church Warden, must have contact details of:  

a. those leaders listed above. 

b. those involved in services and other church activities. 

2.2 Emmanuel Church will communicate information about the outbreak and any 

appropriate advice, via notice boards, news sheets, email and through social media as 

appropriate. Church leaders and PCC play a key role in addressing rumours, misinformation, 

fear and anxiety and must demonstrate peace and calmness. 

 

3. General Hygiene 

  

3.1 Alcohol-based hand-sanitiser (minimum alcohol content 60%), or appropriate hand 

washing facilities in the event of a shortage of sanitisers should be available at the entrance 

to the church, with Notices and Welcomes encouraging community and visitors to use on 

entry. Baby wipes are not a satisfactory alternative. 

3.2 Tissues and bin provided at church entrance 

3.23.3 Notices/posters should be displayed to remind people of the general hygiene advice. 

Examples can be found at https://www.england.nhs.uk/south/wp-

content/uploads/sites/6/2017/09/catch-bin-kill.pdf.  

3.33.4 Cleaning will be undertaken on a daily basis, Clean and disinfect frequently touched 

objects and surfaces as per government guidance.  

3.43.5 Paper towels only to be used in the toilet, and for drying communion vessels. 

3.6 Sharing of food i.e Cake and Biscuits is not advisable.  

3.7        Those who are unwell, in self-isolation, tested positive for the COVID-19 or living 

with anyone of the said previously are asked not to attend any Services, Activity, 1-2-1 

Meeting, home groups or anything else not listed which Emmanuel may provide. This is in 

place to protect the most vulnerable in our community. 

4.8      All Church Employees/ Volunteers are to regularly wash hands, should not attend 

work or church ministry if unwell. Staff should seek stewardship guidance on length of leave 

and any other HR matter whilst informing your line manager.  

https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf
https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf


4. Worship 

 

As far as possible, all services will continue to be held as usual, in accordance with the 

guidance or instruction of Government, the national Church and the Oxford Diocese. 

Guidance for worship may change as the situation develops. Clergy and Church Wardens 

should keep abreast of communications coming from the Diocese, National Church and 

Public Health England.  Current advice as of 18/03/20 is implemented and therefore all 

church related services and activities are suspended until further notice. 

4.1      Spiritual and Pastoral support will be offered to individuals and community in the 

event that we move to further social distancing measures and the numbers in self-isolation 

increase. In such a situation, anxiety levels will rise and people will be looking for spiritual 

resources accessible at home to help them. The Church of England offers online resources 

and we expect these resources to be added to in due course: 
https://www.churchofengland.org/coronavirus. 

4.2 Alternate ways to worship will be supplied on the church website and social media, 

Emails for those who do not have internet access. 

4.3 Setting up weekly prayer times and using website, social media and emails to call for 

times of prayer, use of online conferencing facilities such as Skype, telephone prayer 

partners, could positively help to establish a sense of corporate prayer and the 

strengthening of the praying community. 

 

5. Pastoral 

Clergy can offer an important public reassurance through ‘the sacrament of presence’ and 

being seen to be “present” and available. This does not include physically visiting those 

diagnosed with COVID-19 or those who are self-isolating: clergy need to protect themselves 

and others, making sure they adhere to hygiene precautions 

They can also be a trusted voice in a community and help with the distribution of 

government advice ensuring isolated members of the community are aware of the 

precautions they can take. 

5.1 Check Church First Aid Kits and availability of trained first aid people. 

5.2 Network as appropriate with local health, welfare, safety networks, funeral directors 

and other service providers. Ensure contact details for these service providers are held by 

key parish leadership. Be aware of local information and peculiarities e.g. changes in public 

utilities or services that affect your community specifically. 

5.3 Pastoral visits should be limited unless necessary. 

5.4 For those who need to self-isolate, will be contacted via phone or skype and can be 

supported helped with the delivery of shopping can be provided. It is very important that all 

https://www.churchofengland.org/coronavirus


church members involved in such support are very clear on and committed to adhering to 

the Government’s isolation and general hygiene advice, this includes no cooking meals for 

other than those who you live with.  

5.5 The Pastoral team will provide telephone support and prayer for those who are 

fearful or otherwise distressed. 

 

6. Operations and Ongoing Activities of the Parish 

6.1 Each church group should consider what action must be taken in the event of key 

people not being available to run the activity. The following should be considered: 

• maintaining an up to date list of contact details for the group 

• deciding at what point the activity will be cancelled 

• decide how members of the group will be kept informed  

• nominate at least one person to be responsible for hygiene 

• notify both Sean, David and Adam of decisions made in this context. 

6.2 If outside agencies no longer being able to resource or serve the work of the parish 

church; the Church will close until such resources can be obtained.  

6.3       If the majority of local schools, workplaces close within Woodley then the Vicar/ 

Church Wardens will make the decision whether the building would be partially or fully 

closed to public use.  This would also be the case if the government/national church advice 

changes or formal bans come into force.  As of 18th March, all church-related services and 

activities are suspended.   

7. Finance 

7.1 There should be at least one other person, as well as the Treasurer, who is familiar 

with the church accounts, gift aid and regular giving and is able to administer them 

appropriately - this may include banking authorisation  

7.2 If regular income drops, the stewardship team can implement a spending freeze on 

all expenditure both approved or budgeted. Any expenditure would need stewardship 

approval. 

7.3 Anyone handling cash should protect themselves from virus transmission by washing 

hands or using hand gel beforehand and afterwards, or by wearing appropriate gloves. 

7.4       Regular Hall users can decide to stop running their sessions and will not be charged if 

so.  Emmanuel will keep booking slots until Stewardship team decide otherwise. One off 

hire may cancel the booking- a full refund will be given.  In the event the hall is closed to 

public/ church use; a full refund will be given to paid invoices for one of users. 

 



Rev. Sean Riordan     David Woolnough & Adam Wingrove 

Vicar/ incumbent                                                              Church Wardens 

 

18th March 2020 

  

 
 
 


